




ITI LIMITEO
(A Govt. of lndia Undertaking)

Smt. Shalini Ghatak
staf'l-. No. 60599
Company Sccretary. (.ir.3
('urporatc Ol'llce

GA *-{fi gd6 rrrrn ;rff F{ffi Eqrfr {r$q qf.rn t r

Gr,

SUB: ACCEPTANCE OF RESIGNATION

l. Please re t'er to vour letter dated I0.05.2024 subrnitted

sLrb.ie ct.

through propcr channel on the above

2. Your resignation to the post o1' (iornpanl Sccretar,v-. (ir.l has been acccptcd by the

Managemeti on 22.05.2024.

3. As per Rule 36.2(b) of the CDA Rules 1975 of the Cornpany an employee dcsirous o1'leaving

the C'ompany's service shall give 90 days' noticc to the Ciornpetcnt Authoritl ol'his/her

irrtcnligl t6 d9 sg or tort-lit ttt thc c()mpan) 90 days' salarl'at thc ratc ol'[]asic pay and

Dearrtcss,Allttwattce in lictr ol' tltlticc.

4. You agreed to scrve 39 Days'Noticc pcrio<J ol.your intcntion to rcsign lionr thc services ol'

theCornpanyandrequestedtoberelieved onlT.06.2024.Theremaining5ldaysshorttallol'
notice period were adjusted with your PL's which are available itr your Pl. account (i.e'.71

days as on 3l .03.2024)

5. f)uring the nbtice period" in case. ilyou arc abscnt or applicd leave lbr various rcasons, yoll

arc rccJuired to pay shoalallol'noticc period proportionatcly at the rate ol'llasic [)ar. Dearness

Pa1 and l)earness Allowancc.

6. you nray arrange to return the badge / library books / Medical Dairy/all other arlicles and

documents of the Clornpany drawn by you. You are also required to settle all thc drrcs. it'any

with the Cornpany. You will hear in detail fiom the tlR Departnrcnt regarding tlrral settletnent

ol acctlunts.

l. \'ourrillberclicvcdlionrthcscrriccsol'thc('otlpatrri,r.c,l. 17.06.101-tlA"Nlsub.iecttotlrc

lllrole e()nditiotts.

aozLr

GI.]NIIRAI. MANA(;FIIi -IIR, AM & CPIo

oTr$AsTr$frFrls
(vnr wron qT vqrc)

MI]MORANI)T]M

Re I': I'l'V(' R P ll lR 12024 I I'}tr/605 99

l)t: 1-f Mar 2021

().

Copy to:
PS to CMD/D-t l/l)-F/D-M/D-P/CVO
DITPARI-M Ir.Nl'Al. I.l L.ADS. CORP. OITFICIl

Cl'O-CORP/MAN POWER" CORP. OI"'l"lCl1

DGM/CM-I,,DP/ PN Y ROI-I, /SF,CR- P[]. B(] PIANT

Iror l<ind inlorrnation plcase .
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